




 

 

FEES: POINT OF SALE INSPECTIONS 

$150.00 All Single-Family Residential Building for the initial inspection and one re-
inspection. 

$25.00 each additional unit for multifamily building. 

$0.20 sq ft   All commercial and industrial building with the minimum fee of 
$150.00 

$50.00 Per Unit Additional follow up inspection on all building after the initial and 
first re-inspection. 

$50.00 No Show / 24 Hours cancellation fee (per Inspector) 

All point-Of-Sale Inspections are valid for a period of not more than 180 days (six 
months) from the date of the initial inspection. 

The Calumet City point of sale Ordinance (section 14.1) and any amendments to 
said ordinance is available upon request from the city clerk’s office or online at 
www.calumetcity.org 

CODES 

1. City of calumet city point of sale ordinance 
2. City of Calumet City Administrative Provisions ordinance 
3. 2003 International Fire code 
4. 2014 Illinois Plumbing Code with Local Amendment 
5. 2011 Chicago Electrical code with local Amendment 
6. 2006 International Mechanical Code 
7. 2015 international Building Code 
8. 2006 International Residential Code 
9. 2006 International property maintenance Code (IPMC) 
10. 2010 Accessibility Code (1992 update) 
11. Pending 2021 Code update Spring 2023 

 

http://www.calumetcity.org/


Building and Zoning Department 
670 Wentworth Ave 
Calumet City, Illinois 60409 
708-891-8120 
POINT OF SALE INSPECTION and  
PROCESS FOR REAL ESTATE TRANFER STAMPS AND REQUIRED DOCUMENTS 

1. A Point-of-Sale inspection is required when selling or transferring of your 
property (Point-of-Sale 14-1 ordinance)-- Page one attachment. 

2. Properties being sold as is, are required to provide the consent to accept 
form, the original signature and notarization is required along with the 
buyer ID----Page two attachment.  

3. Once the Point-of-Sale initial inspection report is generated, the report is 
valid for six months. 

4. A completed Point-of-Sale report is issued to representative/agent at the 
conclusion of the inspection and may require permits please contact 
Building and Zoning for additional information is needed at 670 Wentworth 
Ave, 708-891-8120, Monday-Friday, 8am-4pm, excluding holidays.  

5. A completed City of Calumet City transfer declaration form is required---
Page three attachment.  

6. Two copies of the deed are required.    
7. All outstanding fines/fees owe to the City of Calumet City need to be 

satisfied prior to the issues of transfer stamps.  
8. Two copies of the My Dec or Real estate contract. 
9. If the buyer(s) is transferring a property into an LLC or Corporation a copy 

of articles of corporation providing good standing is required. 
10. Please allow three to five businesses days to process transfer stamps. You 

will receive Notification from, Clerks office when transfer stamps are 
available for pick up at: 
204 Pulaski, Monday-Friday-Hours of operation 9am-5pm, excluding 
holidays. 

11. Completed Transfer Stamps documents must be submitted in person at 
Building and Zoning Department or via, US mail, FedEx, or UPS. Building and 



Zoning is location at: 670 Wentworth Ave, Monday-Friday-Hours of 
operation 8am-4pm, excluding holidays.   

12. Please make Cashier’s check, Attorney Check, or money orders payable to 
the City of Calumet City; Certified Funds  

Final water Bill: 

1. Request a final water reading at least five days prior to the closing date of 
the property.   

2. The final water bill must be paid before the transfer stamps will be issued. 
3. Payment of the final water bill must be paid in cash, cashier’s check, or 

money order.  NO Personal checks will be accepted as payment.  
4. For additional information please contact the water billing department 

below Monday-Friday 9am-5pm (excluding holidays) 
 
 

Make Final Water Bill payment to: 
City of Calumet City 

Water Billing Department 
204 Pulaski Road 

Calumet City, Illinois 60409 
708-891-8121 or 708-891-8100 
Waterbilling@calumetcity.org 

Please contact our office if additional assistance is required or visit our website 
at www.calumetcity.org. 

Please see below our hours of operation, fax, email, contact number and our 
location. 

Building and Zoning 
670 Wentworth 
Calumet City, Illinois 60409 
708-891-8120-Monday-Friday (excluding holidays) 
8am-4pm 
dis@calumetcity.org 
Fax: 708-891-2128 
Director 
Sheryl Tillman 

http://www.calumetcity.org/


Thaddeus M. Jones - Mayor                  
Sheryl Tillman - Director Building & Zoning 

 

 

 

 

Residential and Commercial for Real estate transfer documents/Point-of-Sale: 

1. A Point-of-Sale inspection is required when selling or transferring of your property (Point-of-Sale 14-1 
ordinance) Page one attachment. 

 Please allow fourteen to twenty-one days when scheduling an appointment 
2. Properties being sold as is, are required to provide the consent to accept form must include, the original 

signature no Facsimile and no copies accepted and notarization is required along with the buyer ID----
Page two attachment.  

3. Once the Point-of-Sale initial inspection report is generated, the report is valid for six months. 
4. A completed Point-of-Sale report is issued to representative/agent at the conclusion of the inspection and 

may require permits please contact Building and Zoning for additional information is needed at 670 
Wentworth Ave, 708-891-8120, Monday-Friday, 8am-4pm, excluding holidays.  

5. A completed City of Calumet City transfer declaration form is required---Page three attachment.  
6. Two copies of the deed are required.    
7. All outstanding fines/fees owe to the City of Calumet City need to be satisfied prior to the issues of 

transfer stamps.  
8. Two copies of the My Dec or Real estate contract. 
9. If the buyer(s) is transferring a property into an LLC or Corporation a copy of articles of corporation 

providing good standing is required. 
10. Please allow three to five businesses days to process transfer stamps. You will receive Notification from, 

Clerks office when transfer stamps are available for pick up at: 
204 Pulaski, Monday-Friday-Hours of operation 9am-5pm, excluding holidays. 

11. Completed Transfer Stamps documents must be submitted in person at Building and Zoning Department 
or via, US mail, FedEx, or UPS. Building and Zoning is location at: 670 Wentworth Ave, Monday-Friday-
Hours of operation 8am-4pm, excluding holidays.   

12. Please make Cashier’s check, Attorney Check, or money orders payable to the City of Calumet City. 

Final Water Bill: 

1. Request a final water reading at least five days prior to the closing date of the property.   
2. The final water bill must be paid before the transfer stamps will be issued. 
3. Payment of the final water bill must be paid in cash, cashier’s check, or money order.  NO Personal checks 

will be accepted as payment.  
4. For additional information please contact the water billing department below Monday-Friday 9am-

5pm(excluding holidays) 

 
 



 
 

Make Final Water Bill payment to: 
City of Calumet City 

Water Billing Department 
204 Pulaski Road 

Calumet City, Illinois 60409 
708-891-8121 or 708-891-8100 
Waterbilling@calumetcity.org 

 

Please contact our office if additional assistance is required or visit our website at 
www.calumetcity.org. 

Please see below our hours of operation, fax, email, contact number and our location. 

Building and Zoning 
670 Wentworth 
Calumet City, Illinois 60409 
708-891-8120-Monday-Friday (excluding holidays) 
8am-4pm 
dis@calumetcity.org 
Fax: 708-891-2128 
Director 
Sheryl Tillman 
 
 

 

 

http://www.calumetcity.org/
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